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ABOUT THE CATHOLIC DIOCESE OF PORTSMOUTH

Our Diocese

We are the Diocese of Portsmouth, governed by the Bishop of Portsmouth, Bishop Philip
Egan. We belong to the One, Holy, Catholic Church, which is led by the Bishop of Rome,
Pope Francis.

The Diocese of Portsmouth

Our Diocese is spread across five counties on England’s South Coast, and the Channel
Islands. We are the local Church for the whole of Hampshire, Berkshire, the Isle of Wight,
Jersey, and the Bailiwick of Guernsey as well as the Southern Part of Oxfordshire and the
Eastern part of Dorset.

We are made up of 87 Parishes in 24 Pastoral Areas, for a total of 136 Churches. We have
115 priests, 40 Deacons, 35 houses of religious brothers and sisters, and a Catholic
population of more than a quarter of a million.

We belong to the province of Southwark, which covers the whole south coast from Kent to
Cornwall. Our Metropolitan is the Archbishop of Southwark. Our province also includes the
Archdiocese of Southwark, the Diocese of Arundel and Brighton, and the Diocese of
Plymouth.
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Ten-Year Mission Plan

You Will Be My Witnesses in summary

To be a Christ-centred Church; putting
Christ at the centre of our hearts and our
lives.

1. Uplifting and devotional liturgy through
music and prayer.

2. Ongoing formation in faith for all; both clergy
and lay.

3. Locally-led evangelisation.

BRINGING

PEOPLE
CLOSER TO
JESUS CHRIST
THROUGH HIS
To be missionary CHURCH

To be prudent stewards of

Christ’s Church; making wise
choices to leave a sustainable
legacy for future generations.

communities; going out on
Christ’s service and mission.

ik

Leadership focused on mission
and service.

1. Reshaped structures.

. Our young Church nurtured
and inspired.

7. Prudent stewardship of our
resources.

. Church beyond walls.

2. Investing for the future.
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Role Purpose

The Fundraising Manager is responsible for developing and implementing effective
fundraising strategies to support the Diocese’s mission. This includes stewarding major
campaigns, securing grant funding, promoting digital and online giving, implementing a
CRM system, ensuring compliance with legal and regulatory requirements, and fostering
local fundraising initiatives in parishes.

This role will support the financial sustainability of the Diocese, enabling parishes and the
wider faith community to serve their people effectively, while ensuring alignment with
Catholic teachings and values.

The postholder will work closely with the Chief Operating Officer and senior leadership
team to support the Diocesan 10-year Mission Plan, “You Will Be My Witnesses.”

Key Responsibilities

1.

Fundraising Strategy and Campaigns
Develop and implement a comprehensive fundraising strategy to meet agreed financial
targets.

Oversee and manage significant fundraising campaigns, ensuring their effective
delivery and long-term sustainability.

Work closely with the Finance Department to align fundraising efforts with financial
objectives, ensuring transparency and accountability.

Identify and secure grant funding opportunities, including the preparation of high-
quality applications and maintaining relationships with funders.

Support parishes in designing and delivering local stewardship campaigns, ensuring
consistency in messaging and impact.

Procure and implement an appropriate CRM system, working with key stakeholders to

ensure effective donor management and fundraising efficiency.

Digital and Online Giving

Support parishes in growing regular and ad hoc online donations by:

o Developing and promoting digital giving solutions across parishes, including
training and implementation support.

o Expanding online giving platforms to improve accessibility and donor engagement.
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3. Donor Relationships and Stewardship
o Develop and maintain strong relationships with key donors, including major
benefactors, grant funders, and parish-level supporters.

e Implement donor stewardship strategies to retain and grow the donor base through
regular communication, engagement opportunities, and recognition initiatives.

o Foster a culture of stewardship across the Diocese by communicating the difference it
makes.

o Provide regular updates and high-quality reports, driven by Key Performance
Indicators (KPIs), on fundraising performance and initiatives.

e Report on fundraising outcomes to senior management and the Board of Trustees,
ensuring alignment with the Diocese’s mission and strategic priorities.

4. Parish Support and Capacity Building
« Equip parishes with tools, training, guidance, and hands-on support to run successful
local fundraising initiatives.

« Facilitate workshops and support sessions for parish fundraising committees, helping
them develop sustainable funding strategies.

Support the promotion and coordination of Second Collections across the Diocese for
key causes, ensuring that parishes are well-equipped with:

o Clear guidance on collection dates and processes.

e Good-quality promotional materials (posters, leaflets, digital assets) to help
communicate the impact of these collections.

e Regular updates on fundraising results to encourage participation and engagement.

5. Compliance, Policy Development, and Governance
o Develop and implement fundraising policies and procedures to ensure compliance
with legal, regulatory, and ethical standards.

o Stay up to date with fundraising laws and best practices, ensuring all activities meet
Charity Commission, GDPR, and financial regulations.

o Ensure that data protection regulations are upheld in all fundraising activities,
particularly regarding donor records and CRM management.
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6. Collaboration and Communication

o Work closely with the Communications Manager to ensure that fundraising messages
align with Diocesan values and the Mission Plan.

o Share compelling impact stories to inspire and encourage giving across the Diocese.

7. Meeting Attendance and Reporting

o Attend meetings of the Finance, Audit, and Risk Committee, providing updates on

fundraising activities and seeking necessary approvals.

« Participate in parish meetings across the Diocese as required, offering fundraising
guidance and support.
« Maintain a professional approach to both in-person and online meetings.

8. Ad Hoc Duties

o Carry out additional duties as requested by the line manager, ensuring flexibility and
responsiveness to emerging needs.

Fundraising Manager - Person Specification

Competence, Expertise and Knowledge:

Essential Degree level education
Proven track record of delivering significant fundraising results in the charity sector,
with demonstrable experience of achieving and exceeding financial targets.
Experience and aptitude for detailed project planning and record keeping.
Strong commitment to the mission and values of the Catholic Church.
Experience in grant writing and securing substantial funding.
Numerate, with outstanding writing and presentation skills.
Strong influencing skills, capable of working collaboratively with a diverse range of
stakeholders.
Self-motivated, hardworking, and able to manage multiple priorities effectively.
Demonstrable experience in building and sustaining relationships with donors and
stakeholders.
Competent in use of Microsoft office and CRM platforms.
Formal degree level qualification relevant to sector

Desirable Familiarity with digital giving platforms and tools.

Experience in training and capacity-building initiatives.
Membership of relevant professional bodies (e.g., Chartered Institute of Fundraising).
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Salary, Benefits & Location

Salary: £40,000 - £48,000 depending on experience

Contract: Full Time working 37.5 hours per week

Location: This role is based at St. Edmund House, Bishop Crispian Way, Portsmouth, PO1 3QA
Reports to: Chief Operating Officer

Direct Reports: None

Benefits

25 days holiday plus bank holidays

Life Assurance and Employee Wellbeing
Contributory pension scheme with Scottish Widows
Free on-site parking

Head Office
St. Edmund House,
Bishop Crispian Way,

Portsmouth,
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How to Apply

Please send a comprehensive and up to date Curriculum Vitae along with a covering letter
setting out your suitability for the role and motivation in applying (no more than 2 sides A4)
to recruitment@portsmouthdiocese.org.uk Please state ‘Fundraising Manager' in the subject
line of your email.

The Diocese of Portsmouth is an equal opportunity employer and welcomes applications
from all who support the ethos and values of the Catholic Church.

The closing date for applications is Saturday 3" May 2025, at 6.00pm.
Interview Information

You will be notified shortly after the closing date, should we wish to progress your
application and invite you to an interview.

Appointment

Any offer of employment to work at the Catholic Diocese of Portsmouth is conditional upon
receipt of two satisfactory employment references, provision of relevant certification of
qualifications held, and completion of pre-employment checks.

You must have a valid UK Right to Work, as the Catholic Diocese of Portsmouth does not
offer UK Visa Sponsorship.

This position is subject to the completion of an initial probationary period of six months.
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